HOW TO

Allow staff members at your agency to view members only
content on headstartca.org

The new headstartca.org website contains members only content that is only visible after you
login to an active account. If staff members at your organization want to view member content
then these are the steps you'd take to create an account for them.

1) Login to your account and click the “manage staff” button from the dashboard.
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ADDRESSES MY DETAILS

2) Click the “add staff” button to enter the staff members information and send them an invite.
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Click the add staff button, then enter the name and email of the person you'd like to invite. Each staff member you invite will receive
Account Details an email invitation with a link to activate their account. After activation they can login and view members only content.
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3) The add staff form will open. After entering the details you can send an invite.
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4) The staff member will receive an email with a link to accept the invitation and create a
password for their account.



